Capitol Executive Suites, LLC
Additional Services Pricing

Effective January 1, 2007
The following additional services are available on an as-needed basis to Clients.  The services and pricing defined herein are to be separate from and in addition to those “Base Services” defined in Clients’ Office Services Agreement.   Execution of any Additional Service defined herein shall only be made at the request of the Client.  
Desktop Publishing/Graphics
$50.00/hour
$5.00/increment

Clerical/Administrative Support
$40.00/hour
$4.00/increment
Rush Services Available At 1 ½ Times The Regular Hourly Rate

All services will be billed in 6 minute increments (.1 hours)
Photocopies/Printing

Black and White
1-1000
$.12/copy

1001-2000 $.10/copy

over 2001
$.08/copy
Color
All sizes
$.90/copy

Graphic Design, Large Format Printing, CD Burning, Spec. Book & Proposal Copying and Binding Available. Please Call For Details.

Facsimile (Incoming & Outgoing)
$.50 per page (plus line usage for outgoing)
 

Shipping Services
FedEx - published price plus $5.00/package


                                Postage cost plus 25%

Office Supplies

Cost plus 25%

Conference Room / Furnished Office
$40 per hour – Walk-In



$30 per hour – Affiliated
Telephone/Fax Usage

Local call
$.10/ call

Long-Distance  
$.15/ minute
Miscellaneous Charges


Additional Door Signs
$50.00 each


Marquee Listing

Current Building Management Pricing


Catering Charges
Cost plus 20%


Additional or Replacement Office Keys
$15.00/each


Building Access Cards
$30.00 per card 

Parking Access Cards
$50.00 per card

Returned Check Fee
$25.00
Telecommunications 
(In addition to those provided as part of Base Services.) 
Two Line Telephone, VM box, Greeting, Telephone Answering Secretary






$150/month for the 1st package plus usage

Additional Telephone Package as required
$75/month plus usage

(Two Line Telephone, VM box, Greeting)

Fax/Modem lines

$45/month per line plus usage

Options

DID – Private Line
$35/month

Additional VM boxes
$15/month each

Voicemail Pager Notification 
$25/month

Manual/Automated Patching
$50/month & .50 per call plus usage

Installation

Install DID - Private Line Only
$35.00

BI, TAS & VM Set-up (1-Voicemail box)
$150.00

Telecommunications Line: Move/Change/Add
$75.00

Fax/Modem Installation Set-up
$75/line

Upgrade Install to Office (BI to Office)
$300.00

Automated Patching Set-up
$15.00

After Set-up, Voicemail re-recording (directory)
$10.00
Data Communications
(In addition to those provided as part of Base Services.) 
Shared High Speed Internet Access

· Internet Installation Set-up, Add (per user)

$250.00/connection/one-time

· Internet connection with one IP address (per user)
$150.00/month

· Network Peripherals (printer, scanners)

$25.00/month/connection

In Center Technical Support  
· Telecommunications Specialist

$120.00/hour  $12.00/increment
· Internet Network Specialist 

$120.00/hour  $12.00/increment 

· Office Service Specialist

$50.00/hour    $  5.00/increment









